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 St. John’s National School
Ballinalee Road, Edgeworthstown,
Co. Longford
N39 F211

Tel.  043  6671620
Email: info@stjohnsnsedgeworthstown.ie
Our Vision
The aim of our school is to provide a caring learning environment which facilitates the nurturing of each pupil's full, educational potential. The achievement of this aim informs all of the planning processes and activities which occur in our school.
Introduction

Teachers and parents are partners in the children's education, with co-operation and communication between home and school being vital ingredients in the educational process. We share the same aim - the well-being of the children in our care. This prospectus has been produced with the express purpose of sharing information with parents concerning school policies, rules and routines. 

Chairperson of Board of Management: 
Rev. Canon Janet Catterall
Parent Representatives on Board of Management:
Allison McCormack

Chibuisi Okorieimoh
Teaching Staff:

Mrs. Gail Waters, Principal 

(3rd Class – 6th Class)
Ms. Sandra Butler, Class Teacher   
(Junior Infants – 2nd Class)
Part-time Special Education Teachers
Mrs Jennifer Thompson

Miss Aisling Kells

Routines and General Information:
The school opens at 9.00a.m. No responsibility is accepted for pupils arriving before that time. 

Junior Infants finish at 12.10 p.m. for the first two weeks and then finish at 1.40 p.m. for the remainder of the school year. 
Senior Infants also finish at 1.40 p.m. 
Junior and Senior Infants must be collected promptly at 1.40pm. Parents wait at the school gate.  

All other classes finish at 2.40 p.m. 
Arrival/Departure procedures for children

The school gate will be opened at 9.00 a.m. 
The school’s responsibility for the pupils ends at 2.40 p.m., however, teachers assume a duty of care by ensuring that pupils walk in an orderly fashion to the exit gate.  One teacher observes the children do this from the school yard.  
Children who do not travel on the bus wait next to the school entrance door until their parent/collector is clearly visible to both teacher and pupil.  If pupils are not collected within 5 minutes the pupils return to the classroom and parents must come in to collect them. 
Absence

If absent from school, a written note from parents/guardians should be brought in on the day of return. Copies of template will be sent in September. The school is required to inform the Education Welfare Officer when a child has been absent for 20 days.  You will be informed when notification is being sent to the Welfare Board.  If a child has to leave school early, or is absent for part of the day, a written note should be given to the teacher otherwise permission may be withheld if anyone other than a parent is collecting the child.

Uniform 

The uniform is as follows:

Boys

Navy Blue Trousers or Tracksuit bottoms
Navy Blue Jumper or Sweatshirt
Light Blue Collar Shirt or Polo Shirt
Navy Blue Socks
Black Shoes or any coloured runners
Navy blue shorts when weather is hot
Girls

Navy Blue Skirt or Trousers or Tracksuit bottoms
Navy Blue Jumper or Cardigan or Sweatshirt
Light Blue Collar Shirt or Polo Shirt

Navy Blue or White Socks or Navy Tights
Black Shoes or any coloured runners
Navy blue shorts when weather is hot  
This uniform can be purchased in any store as there is no school crest.  

Leggings, boots/sandals are not permitted.

Tracksuit bottoms/shorts must be plain navy blue with no logos.
Physical Education (P.E.)

P.E. takes place on Fridays.

Navy Tracksuit Bottoms and Runners must be worn.

Health/Safety

Illness
All cases of infectious illness should be notified to the school without delay. Pupils who are ill should stay at home until they are fit enough to attend school. 

Illness/Injury at school

If a child suffers an injury or becomes ill at school, every possible effort will be made to contact the pupil's parents or the persons delegated to take responsibility for the pupil. (Please make sure that the school has the name and telephone number of another responsible person if parent cannot be contacted. Please ensure that alternative contact consent has been received and that they live locally) Please complete the registration form giving details of home/work phone numbers. The school should be notified immediately of changes of phone numbers, address etc.
Treatment of minor accidents
From time to time, minor accidents such as cuts and abrasions etc will occur. Minor accidents are treated at school. Slight cuts and grazes are normally treated by cleaning with cold water and applying a plaster to the wound. When a dressing has been put on a wound, parents are requested to inspect the wound when the child comes home from school. 
Head Lice

Please check your child's hair regularly for outbreaks of head lice. If there is an outbreak of head lice, all parents are informed by note, and asked to take immediate action to treat infestation.
Holidays 
The school calendar is available on the school website.
Notices

Notices of holidays, special events (school tour etc) or any other announcements will be sent home with the pupils in their homework pouch.  Encourage your child to deliver notes immediately or check each evening at homework time to see if there is a note from the school.
Personal Property
Schoolbags must be kept under tables at all times.  Coats and uniform should be clearly marked with child’s name.
Schoolbooks/Copies/Photocopying,Pupil 24-hour Personal Accident Insurance
Some books are provided by the school and are given to the pupils on a loan/rental basis, so care must be taken of them.   A charge is payable in September to cover the cost of insurance, book rental, photocopying and any additional copies/folders your child may need during the course of the school year. 
Environment
Pupils must help to keep the school environment free from litter.  
Recycling

Bins are provided in the classroom to encourage pupils to re-cycle paper, card etc. 
Clothes Recycling

A clothes recycling bin is located in the school yard (close to the entrance gate). Items accepted are Clothing, Shoes, Bed Linen, Curtains, Bags, Hats, Scarves and Belts. Items not accepted  – Duvets, Pillows, Brickabrac or glass items. As large bin bags will not fit, please put items in smaller plastic bags and pop in the bin. Currently the school receives the equivalent of €5 per 10 litre bag when the bin is emptied. This generates a good income from which the school and pupils benefit.  

Introductory Evening 
An introductory evening for parents of Junior Infants will be held in early September to outline the Junior Infant Programme and to discuss any queries that may arise. Notification of the date will be sent out at the start of the school year.

Parent-Teacher Communication 

All parents/guardians are welcome to discuss their child’s progress with the teacher in the school.  An appointment must be made prior to the meeting.

Official parent/teacher meetings are held once a year - usually in the first term.
Telephone Procedures

The School landline (043 6671620) is not generally accessible between 9.00 a.m. and 2.40 p.m. Monday – Friday. 
School Mobile Number  087 1436845
To prevent disruption during class time, please text the school mobile.

If urgent please telephone the mobile number.
Homework

Homework is given from Monday to Friday.   Any incomplete work in class during the week may also have to be finished at weekends.
Parents are asked to ensure that written homework is legible and presentable. If pupils are sick or unable to complete homework, an explanatory note must be sent in to school by the parents. 
Changes have taken place in the way in which certain areas of Maths are being taught. In helping your child, please adhere to the methods being used in school. Providing alternative methods may lead to confusion for the child.

Breaktimes

There are two breaks during the day:
· 11.oo a.m. – 11.10 a.m.
· 12.30 p.m. – 1.00 p.m.
Lunches
In the interest of hygiene, please provide your child/children with a plastic cup which he/she can keep in his/her bag to be used if a drink of water is required during the school day.  Please also ensure that your child has a packet of tissues.
For safety reasons, glass bottles are not allowed. Chewing gum and fizzy drinks are also not allowed.
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